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PECYPCEH UEHTAP

Ha POAWTEAM HA Aeua
co nocebHn notPebu

Yrnpasauotr Onb6op Ha PecypceH meHTap Ha poauTenu Ha jAera co noceObnu norpedbu — Ckomje, Ckomje, Bp3
ocHoBa Ha wieH 24 ox Craryror Ha Pecypcen lleHTap Ha poauTenu Ha nena co mocebnu morpedbu — Ckorje,
Ckomje BO TOHATaAMOIIHHUOT TEKCT PecypceH meHTap, Ha cenHumara oapkana Ha 26.03.2024 rogwHa, BO
cenumreTo Ha yi. “Backo Kapanrenescku™ 6p.33, Ckomje, To I0HECEe CIEIHUOT:

INPABUJIHUK 3A YOBEUYKH PECYPCH1
BOBEJIHU IIOJACHYBAbA

Yien 1

Ilpeomem na npasurnuxom

OB0j MpaBWJIHMK 33 YOBEYKHU pecypcH (BO MOHATAMOUIHMOT TeKCT [IpaBMIIHHKOT) BOCIIOCTaBYBa U ypelyBa
MOCTAIKM 332 BpabOTyBame M MMEHYBamkbe Ha HOBM BpaOOTEHH, OCTBApyBame€ Ha IpaBaTa W OOBPCKHUTE Ha
BpaOOTEHUTE, TIOJUTUKA M MOCTAIKY 3a TUIaTa U HaJJOMECTOIM Ha IUiaTa, 00yka Ha BpaOOTEHHUTE, MOCTANKH 32
YTBpAYBamke Ha JUCHUIUIMHCKA OATOBOPHOCT U APYTH PEJICBAaHTHHU Ipalllakba HABEJCHH BO OBO]j MPABHIIHUK.

Yien 2

Obem Ha npaguiHuKom

Ogoj [IpaBuHUK ce MPUMEHYBa Ha CUTE aKTUBHOCTH BO OpTaHM3aIlMjaTa KOU Ce MIOBP3aHU CO YIIPABYBAKETO CO
YOBEUYKUTE PECYPCHU U Pa3BOj.

JleranuTe BO Bpcka co crieliMpUUHUTE Mpaliama 32 YOBEUKUTE PeCypcH KOU He ce or(aTeHu cO OBOj MPABUIHUK
Ke ce JoypeaaT co JOTMOTHUTETHU aKTH.

Hckmydyok of onmirara NpuMEHINBOCT Ha 0BOj [IpaBUIIHUK MOJKe /1a ce J03BOJIM CO OJUTyKa Ha YIPaBHUOT 0A00p
Ha PecypceH meHTap BO ciydyauTe Kora Mopaau OOBPCKM KOHM MPOM3JIEryBaaT OJ MOTMHINAH JOTOBOP CO
olpezeNieH JOHATOp WM MapTHEPCKa OpraHu3allija ce HaMeTHyBa IMoTpedara OJf KOPUCTEHE Ha OJpEIeHHU
CTaHJap/lv U MPOLEAYyPH 3a YIPaBYyBamkE CO YOBEUKH PECYPCH KO C€ Pa3IMKyBaaT OJ YTBPJAEHUTE CTaHIAApAU U
nporeaypu Bo oBoj [IpaBumHuk.

Ygen 3

VY COrmaceHoCT CO BaKEUKOTO 3aKOHOAABCTBO O] 001acTa Ha pabOTHHUTE OJHOCH

Cure craHmapay M IOCTAIIKH BOCIIOCTABEHH BO PaMKHUTE Ha 0BOj IIpaBHIHHK CE€ BO COTJIACHOCT CO 3aKOHOT 3a
pabOTHH OJTHOCH M CHTE OCTAHATH 3aKOHH O] OBaa o0act Bo P. Makeionuja.
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PECYPCEH UEHTAP

Ha POAWTEAM HA Aeua
co nocebHn notPebu

Cekoja mpoMeHa BO PEIIEBAHTHOTO 3aKOHOJABCTBO 0/ o0iacTta Ha pabOTHHUTE OJHOCH KOja Ce pa3lIMKyBa O]
CTaH/IapIMTE U TIOCTAIIKUTE Ha OBOj MPABUJIHUK K€ I'M MMOHUIIITH OApen0ouTe 011 0BOj [IpaBUITHUK KOM T ypeayBaat
HUB ¥ € OCHOB 3a H3MEHA U JIONOJHYBamke Ha 0BOj [IpaBUITHUK.

Ogoj IlpaBuiIHKK rapaHTHpa IETOCHO OCTBAPYBAKE U 3aIUTHTA HA MpaBaTa 0]l pabOTeH OJHOC MPEIBUACHU CO
PEJIEBAaHTHOTO 3aKOHO/JABCTBO Ha cUTE BpaOOTEHH, KaHIUAATUTE 32 BpaOOTyBame, MPAKTUKAHTH U BOJIOHTEPH.

Yien 4
Haoszop nao cnposedysaremo na 060j npasuinux
Jluiero oArOBOPHO 3a HA/I30P HAJ CIPOBEIYBAmHETO Ha OBOj NpaBWIIHUK € [IpeTcenarenot Ha PecypceHn nienrap.

HpeTceI{aTeJ'IOT Ha PecypceH OeHTap oaroBapa mnpea praBHI/IOT O,I[60p 3a CTATYCOT Ha CIIPOBCAYBAHLCTO HA OBOj
IIpaBUJIHUK.

VYrpaBHHOT 0100p, BO copabOTKa CO MpeTceaaTesioT Ha PecypceH meHTap crpoBelyBa TEKOBHA MpPOBEpKa Ha
CIIPOBEyBamkETO Ha 0BOj [IpaBHITHUK BO Ipakca HajMajKy €IHAIl FOJHUIIHO.

JIEJT 1
BPABOTYBAISGE BO PECYPCEH I[EHTAP

Ynen 5

[Tocranka Ha BpaboTyBame

BpabotyBameTo Bo Pecypcen neHtap ce cipoBeyBa IpeKy (GopMaaHu MOCTANKU COTJacCHO 3aKOHOT 3a pabOTHH
OJTHOCH, TIOYHYBAjKU O] UAEHTHU(UKYBamke Ha MoTpeda Ja ce MOMoJHAT CI000JHU padOTHU MecTa ma ce JI0
CKITy4yBamETO Ha JOTOBOPOT 33 BpaOOTyBame U O(DUIINjaTHO UMEHYBAbE.

N300poT Ha ycremHnoT(1Te) KaHAuAaT(1) ce Bpiu of crpaHa Ha Komucujata ox tpojua wienosu ("Komucuja”)
MMEHYBaHHU O]l CTpaHa Ha YTIPaBHUOT OA0Op Ha CO OBIACTYyBambe M MaHJAT Jia TW MPOLECHpa alUIMKALUUTE,
Komucujara ke tu cpoBesie NOTpeOHUTE eBalyallid U HHTEPBjya, ke MOJrOTBU PaHT-JIMCTa OJ] KaHAUJATU U Ke
JIOHECce MpeTMMUHAPHA O/ITyKa 3a n300p Ha kanauaar(u). Hajmanky enen o uwienoure Ha Komucujara Mopa aa
ro MpeTcTaByBa MPOEKTOT 3a KOj € OTBOPEHO CII000JHOTO pabOTHO MECTO J0/€Ka APYTUTE JABAa YJICHOBU CE
MMEHYBaaT OJ] peI0oT Ha YTNPaBHHUOT 0100p U /WU TIPETCENATENOT.

PakoBogutenor Ha IloapyxHulla ©Ma HaJJIEKHOCT U MHIEPEHIMM Jla BpaOOTH JIMIE Ha OTBOpPEHa paboTHA
no3uirja 0e3 KOMUCHCKO OIICHYBAamkE U OJITyKa Kora OpojoT Ha BpaOOTEHH € IMOBP3aH CO PEIICHH]a, JIUIICHIIA O
ounMjanHu Ap>KaBHU MHCTUTYIIUH.

Yuien 6
Wnentudukysame Ha moTpedara o pabOTHUK
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[Torpebata on pabOTHUK ce HMACHTU(UKYBAa BO CIIydauTe KOra HEKOj BpaOOTEH ja HalyIlTa/Wid HajaBU
HalyliTame Ha padoTaTa WM ce jaByBa moTpeda Ol M3BPIIyBamke HAa HOBHU 33/layd BO OpraHHM3alujaTa.
WnentudukyBamero Ha nmorpedara o pabOTHUK CE BPILH O] CTPaHa Ha PEJICBAHTHHUOT MPOCKTEH KOOPIHHATOP
i PakoBOIUTENOT Ha MOPYIKHUIIA.

Axo ox1 crieniu()UKUTE HA CUTYalijaTa MMa morpedara o] IOCTaIKa 3a BpaboTyBambe IITO CE Pa3InKyBa OJ1 TOrope
OIMINIaHATA TIOCTAIKa, Toa Tpeba na 6uae oo0peHo oJ] cTpaHa Ha YTPAaBHHOT 0J00p HA OpTaHU3AIMjaTa TPe]]
[OCTaIKaTa 3a BpaboTyBambe J1a 3alovHe.

VYnpaBHHOT 0100p Bp3 OCHOBA Ha M3BECTYBAaETO BO POK 0] 7 AeHa uMeHyBa KoMucuja co oBnactyBame 11a ja
CIIPOBEJIE TIOCTANKaTa 3a H300p M CO UCTOTO M3BECTYBAE K€ TO MOBHUKA IIPETCEATEIIOT 32 ja 3alI0YHE MOCTAlNKa
3a BpaboTyBame.

Yaen 7

Omnwuc Ha pabOTHOTO MECTO

Cute KaHIUIATH KOU ke OuaT BpabOTeHHU o1 cTpaHa Ha PecypceH neHTap ke uMaar JIeTajieH Onuc Ha paboTHOTO
MECTO KO€ € e O] JOTOBOPOT 3a BpaboTyBame (0e3 oryiea Aanu JI0roBOpPOT 3a BpabOTyBame Ce CKIIydyBa Ha
HeoNpe/IeNeHo/onpeeneHo Bpeme). Bo onmcot Ha pabOTHOTO MecTo Tpeba J1a ce COIprKaT OIKC Ha 3aa4HTe IITO
ce M3BpIIyBaaT, HUBOTO Ha OJATOBOPHOCT Ha paboTa U MOTPEOHOTO 3HACHE U BELITHUHM MOTPEOHU 32 pabOTHOTO
MECTO.

Onucor Ha paborata ke OuJe TOATOTBEH OJf CTpaHA HA PEIEBAHTHUOT MPOEKTEH KOOPAUHATOP WIIU
PakoBoauTenoT Ha NOAPYKHUIIA TOKOJIKY € OTBOPEHO pabOTHO MECTO Ha MO3UIIMja MPOEKTEH KOOPAUHATOP.

OnucoT Ha pabOTHOTO MECTO KOE C€ OJIHECYBa 3a MPOEKTUTE CIpoBeayBaHH of Pecypcen meHrtap ke Ouje
n3paboTeH 3eMajku TH BO IpeaBU[ OapamaTa Ha NMOCEOHUTE MPOEKTH, KaKO U MPEMOpaKuTe Ha JOHATOPOT 3a
KOHKPCTHHUOT ITPOCKT.

Yien 8

WuTepHO BpaboTyBame

Opranu3anyjaTa ro 3aJpKyBa [IpaBoTo J1a BpaOOTH JIKIIE Ha OTBOPEHO PaOOTHO MECTO O/ TOCTOCUYKUTE KaJPH CO
KOM pacriojiara 3/ipy>KeHHETO, aKO IIOCTOU TaKBa MOYKHOCT. BHaTpelHoO perpyTupame Hema Jia ce U3BPIIU aKo CO
MIPEMECTYBAHETO K€ PE3yATHPA CO 3aCTO] BO CIIPOBEAYBAKHETO HA TPOCKTHUTE aKTUBHOCTU WIIH JIOKOJIKY THE TH
HEMaar MOTPEeOHHUTE BEIITHHH 32 MOTPEOHOTO PabOTHO MECTO.

Opnnykara 3a MFHTEPHO BpabOTyBame ja HOCH YTIPaBHHOT 0A00p Ha OpraHu3alujara.

OBaa oapenda Hema Ja ce MPUMEHHU aKO OJ TMOTIHUIIAHWOT JIOTOBOP CO JOHATOPOT C€ MpEIBUIyBa jaBHO
o0jaByBame Ha CJIOOOTHUTE PAOOTHH MECTA.
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Yien 9

O6jaByBame Ha oryiac 3a BpaboOTyBame

O06jaByBameTO Ha OTJIACOT 32 BPaOOTYBAmE CE CIIPOBEAYBA MPEKY

1) e-mail u3BecTyBame 10 wieHoBHTE Ha Pecypcen nenTap,

2) e-mail u3BecTyBame 0 CUTE MEJJIMHI-JINCTH HA OpraHU3al1jara,

3) objaByBameTO Ha BeO-cTpanuiiaTa Ha Pecypcen nenrap u facebook crpanumara u

4) ako ¥Ma PacroJIOKIIUB OYIIET jaBHO OIIaCyBabe BO JIOKATHUTE M HAIIMOHATHUTE MEIYMH.

Ormnacor 3a BpaboTyBame COAPHKHU:

- ime Ha no3unujata 3a Koja € OTBOPEH,

- Onuc Ha paboTa ¥ BPEMEHCKHOT MEpUO/I,

- Onuc Ha 1mocTarnkara 3a BpaboTyBame,

- [ToTrpe6HO 0Opa3zoBaHue, BEMITHHU M OCTAHATH KBATM(UKAIH U

- Pok 3a ammunupame

- Undopmanmute moTpeOHN BO COTIIACHOCT CO 3aKOHOT 32 pabOTHU OJTHOCH.
Bo mpuior Ha amsmkaigjata KaHaugaTuTe Tpeba na cocraBar/ma gocraBar axypupanu CVja MOTHBAIMOHO
IMUCMO U ApYTH PCICBAHTHU JOKYMCHTHU 3a NOJAAPIIKA HA HUBHATA aHJII/IKaIII/Ija.

Yien 10

[IpenmuMuHApHO TECTHPAE U eBaTyallnja

Cure KaHIUAATH KOW TU HUCIOIHYBaaT MOTPEOHUTE KPUTEPUYMHU Ke OMIAT U3BECTEHW W TIOKAHETH Ha
MPETMMUHAPHO TECTUpame U eBayanuja. OBa ce BpmmM BO GopMa Ha MUCMEH WCIUT CO I Jla Ce MPOICHU
HUBOTO Ha 3HACH-a U BEIITHHHU HA KAaHIUAATOT. MIcMUTHTE ce COCTOjaT 01 KpaTKH Mpalliamka U 3a/1a4H O]l CJICTHUTE
MpEeAMETH:

- [lo3HaBamwa mro Tpeba 1a T MMa KaHIUAATOT, a Ce MOBP3aHU CO KOHKPETHATAa MUCH]a, LIEJN U
JieNTyBama Ha OpraHu3alujaTa

- [lo3HaBame Ha crieUpUUHUTE MaTepUjalIHU U IPOLIEypPAIHU 3aKOHU PEIEBAHTHH 3a CII000AHOTO

paboTHO MecTo,

- 3paboTka Ha MOKaHU, COOMIUTEHH]a U TPaBHU IOKYMEHTH,

- [lo3HaBame Ha NMUIIaH aHTJIUCKU ja3UK.

HcnuToT e monoskeH ako KaHAUIaToT Aooue HajManky 60% o1l BKYITHHOT Opoj Ha MOSHH.

Cure kaHauaaTUTE Ke OWMIAT HABPEMEHO W3BECTEHH 3a BpPEMETO W MECTOTO Ha OJIpKyBamke Ha
eBaiyanuja. MlcnutoT ce moAroTByBa M cripoBenyBa oJi ctpaHa Ha Komucujara.
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Ynen 11

HHTepBjy 1 n300p Ha HAjyCMENTHUOT KaHIUAAT(H)

Cure KaHIUJATH KOH K€ IO MOJI0XKAT IPETMMUHAPHOTO TECTUPAE U eBaTyallja ke OuaaT moBUKaHW HA MHTEPB]Y,
MIPEeKy HaBPEMEHO M3BECTYBam€ 32 BPEMETO U MECTOTO Ha O/IpKYyBame Ha UHTepBjyTo. Komucujara Mmoxe /1a ce
OJUTYYH JIa c€ M3BPIIK UHTEPB]YTO MPEKy BUeo MoBUK (Skype) co kannunaTute kou He )kuBeaT Bo CKollje uin
CO OHHE KOU HE C€ BO MOKHOCT J]a PUCYCTBYBaaT Ha MHTEPBjYTO O] ONPaBAaHU IPUUNHHU.

Ilen Ha UHTEPBjyTO € Ja ce MPOLEHH Jajll KaHAUIATOT € CIOCcOoOeH Ja M HCIOIHU OapamaTa Ha OTBOPEHOTO
paboTHO MecTo. MoTHBalyjaTa, pacyayBameTo, KBAUTM(DHUKAIIMATE W MCKYCTBOTO HAa KaHAUIATOT C€ JEN O]
MpalamaTa KOU ce pas3rieayBaar.

Wutepsjyro ce cnpoeayBa oj crpana Ha Komucujarta. Cekoj on wieHoBute Ha Komucujata ke ro ucmnmra
KaHJIUJATOT M K€ TO OI[CHH HETOBHOT/HEJ3UHUOT PE3YJITAT OJIACITHO.

[To mpBuoT kpyr Ha uHTEPBjyTO, KOoMucHjaTa Ha 3aTBOpEH COCTAHOK 3acelaBa W JUCKYTHpa BO OJHOC Ha
KaHIUJIaTUTE U JOHECYBa IIPBUYHA OJJyKa CO MHO3MHCTBO IJIACOBU Mely WIEHOBUTE Ha KOMHCH]aTa.

Bo ciyuaj Ha egHakBM pe3ynTaTH noMel'y HEKOJIKY KaHIUAaTH, WK aKo 3a BpeMe Ha IPBUOT KPYT HAa HHTEPB]yTO
HeMa JeQUHUTHBEH H300p, MOXE Ja Ce OAPKU BTOPUOT KPYr Ha HUHTEPB]y BO KOj Ke Ouaar BKIyYEHH
COOJIBETHUTE KaHIUIATH.

Komucujata moAroTByBa paHr JTucTa Ha KaHAUIATH CO HUBHUTE MHIWBUyalTHU pe3ynTaTtu. Komucujara BegHa
ro JIOCTaByBa paHT-JHCTaTa A0 YTPABHUOT 0100, MPETCEAATENOT U aJIMUHUCTPATUBEH ACHUCTEHT, 3a€IHO CO
HUBHUTE MPETIOPAKU.

VYnpaBHHOT 0100p JOHECYBa KOHEYHA OJUTyKa BO Bpcka co M300pOT Ha KaHIUAATOT BO COIIACHOCT CO JINCTAaTa U
IpernopaxkuTe f1ajeHu o crpana Ha Komucujara.

Yien 12

N3BectyBame 3a n300p U MOTIHUIITYBaKkE Ha IOTOBOP

[To xoHEYHHOT U300p AAMHUHUCTPATHBHUOT ACHCTEHT, CO JI0O3BOJIA OJ] YIIPABHHOT 0J100p Ke UCIPATH MOHYIa 32
pabota o n3bpannot kanauaaT. Co moHyAaTa ke ce pasjacHar Oapamarta 3a npudakame Ha MOHyaTa 3a padora,
BHCHHATA Ha IJIaTaTa U JaTyMOT Ha 3all0YHyBamke CO padoTa.

On kaamMIaToT ke ce Oapa ma o6e30enu MUCMEH OATOBOpP Ha paboTHATA MOHYAAa BO POK O €aHA HeJena OJl
HEJ3UHOTO MOJTHECYBAbE.

AKO KaHIUAATOT ja mpudatu noHyxAara 3a padora, Toj/Taa ke OMIAT MOKAHETH U MOHATaMy Ja pa3roBapaar 3a
YCIIOBUTE, KaKO U 3a YCIIOBHUTE 3a BpaOOTyBame M IENHUTE 32 M3TOTBYBAE M MOTHHIIYBAHE HA JOTOBOPOT 3a
BpaloTyBame.
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Axo KaHAMIATOT HE ja mpudatu MoHyaara 3a pabora, PecypceH neHTap ke My ja MOHYIM TO3UIMjaTa Ha
KaHIUJIaTOT, KOj € CJIe/IeH BO JIMHHUjaTa BO COTJIIACHOCT CO PAHT-JIMCTAaTa KOja IITO € MpeABHJIEHA O]l CTpaHa Ha
Komucwujara.

Yaen 13

JloroBop 3a BpaOoOTyBame

Bo cormacHocT co 3akoHOT 3a pabOTHM OAHOCH cuTe BpaOoTeHHM BO PecypceH 1ieHTap ce BpabOTyBaaT CcO
MOTIHIIYBAakbETO HA UHAUBUAYAIHN JOTOBOPH 3a BpaOOTYBame Ha ONPEJIETICHO U HEONPEAELIEHO BpeME rnomery
Pecypcen neHTap, mpeTcTaBeH OJ CTpaHa Ha IpeTceAaTesioT WiIM PakoBOAMTENOT Ha MOAPYXKHMIA, aKO
BpabOTYBaWkETO € pealIn3UPaHO BO MOJAPYKHUIA U U30PAHUOT KaHIUAAT - UTHUOT BPaOOTEH.

JloroBopoT 3a BpabOTyBam€ Ce MOATrOTBYBa OJf CTpaHa Ha KOOPAMHATOPOT Ha MPOEKTOT WM OJl CTpaHa Ha
MpeTceaTeNioT ako ce padoTu 3a BpaboTyBame Ha KOOPAUHATOP HA MIPOEKTOT.

Obpazen Ha 1OroBOp 3a BpaboTyBame ke Ouae u3paboTeH ako Toa nmocebHo ce Oapa o AOHATOp 3a LIEJIUTE Ha
CIIPOBEAYBamkE Ha OJIPEJICH POCSKT BP3 OCHOBA Ha OTOBOP MoMer'y PecypceH 1ieHTap u JJOHaTOpPOT.

JIEJT 2
WUMEHYBAILE M 3ATIOYHYBAILE CO PABOTA

Yaen 14
[1pB paboren neH
Bpabotenunor ke Oujie nMeHyBaH Ha paOOTHOTO MECTO 3a KO€ € U30paH.

BpaGoTenuot ke 6ue BpeMeHO U3BECTEH 3a JaTYMOT Ha MIPBUOT paOOTEH JIeH Kora Toj/Taa Tpeda Jia 3amoyHe co
U3BPIIYBAamHETO HA CBOUTE 0OBPCKH BO TPOCTOPUUTE Ha PecypceH 1ieHTap Wiv KaHIenapjaTa Ha oIy KHHUIIATA.

Ha npBuoT paboTeH AeH, IPOEKTHUOT KOOPAUHATOP, PaKOBOUTENOT Ha MOJPYKHUIIA WM MPETCENATEN0T Ke I'o
3aro3Hae HOBHOT BpaOOTEH CO HErOBUTE/HEJ3UHUTE 3a]aul U OJTOBOPHOCTH, IPOEKTOT Ha KOj TOj/Taa ke paboTu
KaKO ¥ Ha TIOJIMTUKUTE U TPOLIETypUTE BO OpraHu3alyjaTa.

Cure peneBaHTHHU MPOMHUCU M JOKYMEHTH KOU C€ OJHEecyBaaT Ha pa0OTHOTO MECTO KaKO M Ha BHATPEIIHUTE
OpTaHU3AIKCKU CTPYKTYpH ke OUJaT JOCTAaBEHH JI0 HOBHOT BpaOOTEH Ha MPBUOT PaOOTEH JIEH.

Ynen 15
ITpo6na pabora
Cure BpaboTyBama BO PecypceH 1eHTap ce mpeaMeT Ha MpoOeH Mepruo O TPU MECEIIH.

Lenta Ha mpoOHa paboTa e:
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a) la ce TecTrpa criocoOHOCTa Ha HOBHOT BpaOOTEH 3a Jia I'M U3BPIIYBa OOBPCKUTE O pabOTHOTO
MEcCTO
0) [la ce TecTupa MOroHOCTa Ha KApaKTEPOT HAa HOBUOT BPAaOOTEH 3a J1a C€ BKJIONU BO OpraHu3aIujara.

AKO BpaOOTEHHOT HE T'M HCIOJHYBa KPUTEPHUYMHTE 3a aBTOHOMHO BpIIeHe Ha paboTara, ke ce nanae
JIOTIOJIHUTEJICH MEPHO/J] Ha TpoOHa paboTa WM JOTOBOPOT 33 BpabOTyBame HeMa Aa Ouje MPOoJ0JIKEH.

JIEJT 3
MOJIMTUKA 3A JAKHEILE HA KATAIUTETUA HA BPABOTEHUTE

Yien 16

Hanzop

PaGorara Ha cekoj BpaOOTEeH BO OpraHuzaldjaTta ce HaArjeayBa OJ CTpaHa Ha MPOEKTEH KOOPAMHATOP BO
COTJIACHOCT CO HACOKHUTE OJ JOHATOPOT HA OJPEAECH MPOEKT.

Koopaunaropute Ha mnpoekTH ce HaArieayBaaT oOff CTpaHa Ha PakoBOAUTENOT Ha TMOJAPYXKHUIIA WIH
MpeTceaTeNIOT Ha OpraHu3allfjaTa BO COINIACHOCT CO IOTOBOPUTE CO JOHATOPUTE Ha OAPECH MPOECKT.

HpeTCGI[aTeJ'IOT € HAATJICAYBAH O[] CTpaHa Ha praBHI/IOT OI[60p Ha opraHI/BaquaTa.

VYnpaBHHOT 0100p Ha OpraHu3alyjaTa € HaariaeayBaH o/ ctpaHa Ha CoOpaHueTo Ha opraHu3alujaTa.

Ynen 17

dopmanHa eBaslyanuja Ha paborara

dopmaiHaTa OLleHKa Ha paboTara Koja BpaOOTEHHWTE BO OpraHu3allyjaTa ja BpUIaT ce CIpOBEAyBa Ha HUBO Ha
MIPOEKTHUTE O] CTpPaHa Ha MPOEKTHUTE KOOPIUHATOPH BO COTIIACHOCT CO CTAHIAPIUTE, IPAKTUKUTE U HACOKATa OJ1
JOHATOPUTE Ha MIPOEKTOT.

Yinen 18

BpennyBame Ha pabOTHHOT ycriex Ha BpaOOTEHUTE

PakoBoguTenor Ha MOAPYXKHUIIA M TPETCEAATENOT CIPOBEABYBAaT BPEIHYBamkE Ha pPAaOOTHUOT yCleX Ha
BpabOTEHUTE.

BpennyBameTo Ha pabOTHHOT ycIieX € KOHTUHYHPAH MPOLIEC Ha Pa3riielyBambe Ha U3BpLIeHaTa padoTa 011 CTpaHa
Ha BpaOOTEHUTE U Pa3rOBOP CO UCTHOT CO 1] MOA00pYyBamke Ha e(pUKACHOCTA Ha OJjpeieHa paboTa.

Ilenute Ha BpeIHYBaWHETO CE CIAEAHUBE!
- Jla ru 3a710BOJIM OTpeOUTE HA MOEIUHELIOT 3a TOBPAaTHU MH(OPMALINH 32 €PUKACHOCTA U 1a My TOMOTHE

BO HO,[[O6pyBaH>CTO Ha C(bHKaCHOCTa BO TCKOBHATa pa60Ta;
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- Jla ce 3ajakHaT OJJHOCHTE MPETIOCTaBEH-BPaOOTEH

- la ce nobue nmoBpatHa HH(pOPMAIKja 32 HUBOTO HA MOTHBUPAHOCT Ha BpaOOTEHHUTE

- Jla um momorae Ha BpaboTeHUTE O00pO J1a ja U3BpIIyBaar paboTara ce co el Ja Ce 3ajaKHe U Ja ce
OBO3MOXH PecypceH 1ieHTap J1a ce MPeTCTaBu MOA00p0O KaKo OpraHu3aliyja.

[To 3aBpiryBameTo Ha MEPHOAOT Ha MpoOHATAa paboTa KaKo M €HAI TOTUIIIHO, CEKOj WICH OJI IEPCOHAIOT Ke
MOJUIEXKH Ha OICHYBAmE CO 1IeJT J]a c€ BUIAT HErOBUTE/HEj3MHUTE TIep(OPMAHCH U Ja ce JOrOoBOpaT HOBU IIEIH,
Kako U ueHTu(uKyBame Ha moTpedara 3a 00yka u moTpedure 3a pa3Boj Ha BpabOTEHUTE.

Yaen 19
OO0yxku
OpranuzanyjaTa ja moJAp>KyBa MOJIUTHKATa Ha TIPOTPECUBEH Pa3BOj Ha BPaOOTECHUTE.

Bp3 ocHOBa Ha HaoUTE O] BpEeHYBamke Ha pa0OTHUOT ycIieX Ha BpaOOTEHHUTE MpeTcenaTeioT wim PakoBoauren
Ha TOJPYXKHHUIA Ke TO HuHpopMHpa YTPaBHHOT 0J00p 3a moTpedara o1 moceOHu OOYyKH 3a MojoOpyBame Ha
BEIITHHUTE HA BPaOOTEHHUTE.

Bo 3aBucHoOCT 071 pacnonoxJIUBHOT OylIeT, 00yKH MOXKaT Ja OUAaT OpraHu3UpaHu 3a LEIUOT MEePCOHAN WX 32
OJIpeICHU TIOCIUHIIN.

[Tepconaiot, ce oxpabpyBa 1a MPUCYCTBYBa KaKO Ha BHATPEIICHHUTE, TaKa HAa U HAJIBOPEITHU OOYKH CO KOU MOXKAT
Ja Ty Togo0pat cBouTe NPoQeCcCHOHATHH BEIITHHH.

Ynen 20

YHanpenyBamwe

Ha BpaGoteHnute co u3BOHpeaHU nepdhopMaHCH YTBPACHHU MPHU BPEAHYBAKETO BO €BHJCHIIMjaTa UM CE JlaBa
MIPUOPUTET TIPH YHANIPEyBakhE aKO UMa OTBOPEHO PabOTHO MECTO 3a MOBUCOKO HUBO O] ITOCTOJHOTO.

MNOJIMTUKA U ITOCTAIIKHA 3A IIJIATA U HAJIOMECTOLU HA IIJIATA

Ynen 21

[Lmatn

Cexoj BpaboTeH 100MBa MECEUHa TTaTa 3a HETOBaTa/Hej3UuHATa padoTa, KaKo IITO € OMPECICHO BO JOTOBOPOT
3a BpaboTyBame.

CuctemoT Ha miatu Ha PecypceH IeHTap € 0OBp3aH CO JIOTOBOPHUTE OJ JOHATOPHUTE U 000peHHOT OyueT 3a
oJipesieHa MO3MIMja ILTo Tpeda J1a ce cleau O] CTpaHa Ha OpraHu3alujata Wik NPUXoj OCTBAPEH O UCIIopayaH

COLIM]jaJIeH CePBUC WM O0yKa.
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Ygen 22

ITocTanka 3a mcrjiaTa Ha IJIaTH

N3HocoT Ha m1aTa ce miaka npeky OaHkKapcka TpaHCaKIlMja Ha MEeceYHa OCHOBA, He 1o101tHa 01 20-THOT ACH O
TEKOBHUOT Mecell 3a IPETXOHHOT MECell.

Cekoj BpaboTeH 10OMBa KOIKja OJ1 IPeCMEeTKa Ha CBOjaTa MECeYHa IuiaTa
HeuenocHn mMecenu ce miakaar co mpecMeTyBame Ha OpOjoT Ha pealHUTe paOOTHHU JICHOBH.

Yuen 23
CTpykTypa Ha IUIaTH
Bo 3aBHCHOCOT 01 pe/ieBaHTHOTO 3aKOHOAABCTBO PecypceH 1eHTap miaHupa v ucruiaka OpyTo riara.

Bp3 ocHoBa Ha OpyTo IutataTa Ha OpraHu3alyjarta ce MPecMEeTyBa HETO IUIaTa MO OJOMBAKETO HA CIEIHUTE
NPUJOHECH U JIaHOIH:

18% - mpumoHec BO meH3UCKH (POH/T

7,3% - npunonec 3a PoHAOT 32 3APaBCTBEHO OCHTYPYBabhE

1,3% - mpunoHec 3a mpuBpeMeHa HEBPaOOTEHOCT

0,5% - mpumonec

10% - IlepconayieH 1aHOK Ha JOXO/

JIEJT 5
OTCYCTBA O]l PABOTA

Yien 24

lNopumen onmop

Bo cormacHOCT co peneBaHTHOTO 3aKOHOJIAaBCTBO CEKOj BpaboTeH uMa mpaBo Ha 20 (3abenemika: paboTogaBadoT
MO3Ke€ J1a T03BOJIM MOBeKe pabOTHU JIEHOBH, HO HE TTOBEKe 071 26) JIeHa IJIaTeH OJMOP TOIUIITHO.

[IpaBoTO Ha roauIIeH OJMOp C€ OCTBAapyBa MO MPETXOAHO OBJIACTYBambe OJ MPETCEAaTeNoT WM Kaj BpaboTeH!
Bo [loapyxuuia ox PakoBoguTenoT Ha MOIPYKHHUIIA HA OpraHU3aIfjaTa.

YcioBuTe M TIOCTANKAaTa 3a OCTBApyBamhe Ha MPABOTO HA IJIATEH OJIMOP € PEryJIMPaHo co 3aKOHOT 3a pabOTHH
OJTHOCH a Ce MPHMEHyBaaT BO OpraHu3alfjara.

Yaen 25
Hpyru orcycrsa
Cekoj BpaOOTEH MMa IpaBO Ha IUIATEHM M HEIUIATEHU OTCYCTBA Of paboTa BO COIVIACHOCT CO OApPEAOUTE Of

3aKOHOT 3a pabOTHH O/THOCH.
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JUCLHUILIMHCKA OITOBOPHOCT

Yjien 26

[TpaBuia 3a AMCHUIUIMHCKA OATOBOPHOCT

YrpaBHHOT 0100p Ha OpraHu3alMjaTta U3roTBYBa M JIOHECYBa MOCCOHHU MPaBHa 3a PEryJIHparmbe Ha YCIOBUTE U
MOCTANKUTE 33 YTBP/YBabhe Ha JUCIIUILUIHHCKU IOBPE/IH.

JIEJT 7
MPECTAHOK HA PABOTEH OJIHOC

Ynen 27
OcHOBH 3a IIpecTaHOK
PaGoTHHOT oHOC MOKeE J1a OHJIe TPEKUHAT 10 CJIICAHUTE OCHOBH:
- HcrekoT Ha pOKOT 3a KOj € CKIIy4eH JOTOBOPOT 3a BpabOTyBame,
- Cnoroa0eH mpecTaHoK Ha pabOTHHOT OJTHOC,
- Ortka3 ox cTpaHa Ha paboTOIaBavOT CO WM O€3 0TKa3eH POK
- Ortka3 o11 cTpaHa Ha paOOTHUKOT
- Cmpr

Yien 28

JlupekTHa MprUMeHa Ha 3aKOIOT 3a pabOTHU OTHOCH

Bo cnydaj Ha mpecTaHOK Ha paOOTHUOT OJIHOC, OpraHu3alyjaTa r'd IpUMeHyBa MpaBuiaTa KOu ce MPOMHIIaHU
BO 3aKOHOT 3a paOOTHH OJTHOCH .

BJIAT'OCOCTOJBA HA BPABOTEHUTE

Yien 29

3abaBa

PakoBoicTBOTO Opranm3upa 3abaBa 3a MEPCOHAIOT 3a€HO CO JAPYTUTE BPAOOTEHU €THAIl BO TEKOT Ha eIHa
KaJieHJAapcKa ToJrHa . 32 MECTOTO M BPEMETO Ce OJITy4yBa IO MaT Ha Tacame.

Bo 3aBHCHOCT 01 MO’KHOCTHUTE Ha 3/IpYKEHUETO, PAKOBOACTBOTO MOYKE J1a OPraHU3HMpa U HACTAHU 32 3ajaKHYBabe
Ha TUMOT (team building).
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Yien 30
[Tayza
Cekoj BpabOTeH MMa MPaBoO Ha MOJOBMHA YacC May3a JHEBHO.

Yaen 31
3apaBcTBEHA Hera
OpranuzanyjaTa ce TpHXKH 3a 3/IpaBjeTo Ha CBOUTE BpaOOTEHU U 00e30e/1yBa TOUIICH MEIUITUHCKH MTPETIIC].

JIEJT 9
BOJIOHTEPH

Yaen 33

BononTtepu

Opranu3zainyjata OBO3MOXYBa aHTQXHPAkE Ha JIMIA KaKO BOJOHTEpH. BojoHTepuTe ke Ouje Ha3HAYCHH BO
COTJIaCHOCT CO COOJIBETHHOT 3aKOH M CO JOTOBOPOT 32 BOJIOHTEPCTBO.

IIpercenaTenoT ke Ha3HAuYM MEHTOP 3a CEKO] BOJIOHTEp. BosoHTepure ce aen ol opraHU3allUCKUTE Pa3BOjHU
AKTUBHOCTH U HUBHUTE MePPOPMAHCH Ke OMAAT OllEHYBaHHU.

Ynen 34

IIpuopumem 3a epabomysarve

[TpakTHKAaHTUTE W BOJIOHTEPU KOM K& MMAaaT M3BOHPEIHU PE3YJITATH K& MM Ce JIajiec MPUOPUTET aKO CE OTBOPHU
paboTHO MecTo.

JIEJT 10
OINLITH OAPEJIBM 3A YIIPABYBAILETO CO YOBEUKUTE PECYPCH BO OPTAHM3ALIMJATA

Yien 35

3abpana na ouckpumunayuja, QuaUUKo U CeKCyarHo Maimpemuparse u MoouHe

Curte BpaOOTEeHU ce €JHAKBM BO CBOMTE MpaBa M JOHKHOCTU. CUTE BUIOBM HA TUPEKTHA W WHIUPEKTHA
JTUCKPUMHUHAIIM]A C€ U3PUYHO 3a0paHETH.

DU3NYKOTO U CCKCYAJIHOTO MAJITPETUPAKLEC U MOOUHTOT Ce HU3PUYIHO 3a6paHeTI/I.

AKO MMa rojaBa Ha OWJIO KO€ O/ TOPEHABEAEHOTO CEKOj BpabOTEH Mopa Jia IO M3BECTH YTPABHHUOT 0J100D.
YopaBHHOT 0100p Ke MOKpPEHe IMOCTanka 3a YTBpAyBame Ha (akTH CO 1€ Jla MpUCTand KOH CUTyalujara
COIJIACHO CO MpaBUiIaTa 3a AUCLHUIUIMHCKA ITOCTAlKa.

Axo HaBOAUTC CC IIOKAXAT KAKO TOYHU, YIPABHHUOT O,Z[60p MOKC Ja My IO IIPCKHUHC pa6OTHI/IOT OJHOC Ha

BUHOBHHUKOT, BO YCJIOBH U [TOCTAaIKa YTBp/E€HA cO 3aKOHOT 3a paOOTHUTE OJTHOCH.
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Ynen 37
JInunu nocuea
Pecypcen nienTap moroTsyBa u aIMUHUACTPHUPA TUIHO TOCHE 32 CEKOj BpaOOTEeH. AIMUHUCTPATUBHUOT ACUCTCHT
€ OJIFOBOPEH 32 OJIPXKYBame Ha JIMYHOTO JOCHE.
Toj/Taa Tpeba na 06e30eau MOCTOjaHO AXYPUPAKBE M UyBake HA JIMYHOTO JIOCHE Ha BpaOOTEHUTE Ha 0e30e1HO
MECTO.
CrnemHMBE TUIIA ©IMAAT IPUCTAIT JI0 JIMYHOTO JTOCHE:
- PakoBonurenor Ha [loapyxuuna ( ce cepTudukar 3a 3aCTUTa Ha JIUYHU TIOJIATOIH )
- Tlpercenarenor Ha Pecypcen nenrtap (06e3 103Boa)
- PeneBanTeH KoOpaMHATOP HA TPOESKTOT (0€3 103B0JIA)
- AZIMUHUCTPaTUBHUOT acUCTEHT (0e3 J103BOJIa)
- Jlpyru 4JeHOBU Ha MEHAUEPCKUOT THM (CO J03BOJIa HA MPETCEAATENOT)

Bpa6OTeHI/ITe HMaaT TapaHTUpPAH MTpUCTAIl HAa CBOCTO JIMYHO AOCHUC BO CCKOEC BPEMC BO IIPUCYCTBO Ha
mpeTceaaTeyioT Ha PCCYpCCH LOCHTAap WK JIMIEC OBJIACTCHO O IMPETCCAATCIIOT. Ilo HOTp€6a, JAC€JI 04 JOCHUETO MOXKE
Aa Cc€ uyBaat BO TajHOCT oA Bpa6OTCHI/IOT.

JInuHOTO MOCHE BKITydyBa:
- JloroBopu 3a BpabOTyBame U aHEKCH
- CV
- M1 u M2 dpopmynapu
- Opnyka 3a TOAMIIHY [UIaTEHO OTCYCTBO
- Jpyru pesneBaHTHU JOKYMEHTH

Jlnunu momarony Ha BpaboTeHUTE Ke OuaaT oOpabOTEHH BO COTJIACHOCT CO 3aKOHOT 3a 3allITUTA Ha JTUYHHUTE
MOJATOIM, U CO MPUMEHA Ha CUTE MOTPEOHH TEXHUYKHM U OPraHU3alMCKU MEpPKH 3a 3allTUTa Ha JMYHUTE
ITOJIATOIIH.

yjieH 38

[TonmuTuka u penuruja

Pecypcen nienTap Hema MOIUTUYKA HUTY BEPCKA MPUIAAHOCT WU TIOBP3aHOCT.

Nmorot u objektute Ha PecypceH 1eHTap HE cMear Jia ce KOpUCTAT 3a OMJI0O KOja MOJUTHYKA WM PEIMTHO3HA
ynotpeba. Bpaborenute ce cno0oaHM 1a T'M W3pa3aT HUBHUTE JUYHU MOJIMTUYKU/PENUTHO3HU BepyBama, 0e3
NpUTOa Ha OWJIO KaKOB HAYMH Jia Ouje BKJIyueHa OpraHM3alyjaTa IMPEeKTHO MM MHAMpPEKTHO. Ako Pecypcen
LEHTap YTBP/HU JIeKa PEIUTHO3HUTE WIH MOJIUTUYKUTE BepyBamba Ha BpabOTEHUTE ce BO KOH(IIMKT CO MHTEPECUTE
Ha PecypceH neHTap ¥ My LITETH Ha UMHUIIOT HA OpraHu3alfjaTa v yriie0T, Taa MOKe J1a 3all0YHE AUCLIUIUIMHCKA
MocTarka MpoTUB OJIpECHU BPaOOTEHHU.

Yaen 39
3aeyba unu wmema na umomom na Pecypcen nentap
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Cute BpabOTEHHM K€ CHOCAT JIMYHA OJrOBOPHOCT 32 UMOTOT Ha PecypceH 1eHTap, a KOjIITO MM € JajJeH Ha
pacrojiarame Wid € 1MoJl HUBHA KOHTPOJIa 3a LEJIMTE WK COrJIaCHO CO HUBHOTO BPabOTyBame, 0e3 ories aaiu
HUMOTOT C€ KOPUCTH BO MPOCTOPHHUTE Ha PecypceH 1eHTap Wiu HaaBop. 3arybara Ha TAKBUOT UMOT, KOj IITO HE
MOXe€ aJIeKBaTHO J1a Ce MPOICHH WM 00jacHH, Ke Ou/ie TpeTupaHa Kako Kpax0a ¥ BO TAKBH CIIydaH Ke cieayBa
MIPECTaHOK Ha BPaabOTyBambETO.

BpaboTtenuot ke mMopa Ja T HaJOMECTH CUTE IITETH HAa UMOT Ha PecypceH IieHTap KOW ce Ciyduiie Mopaau
HEroBa/Hej3MHa BHHA UM HEOPEKHOCT.

Yien 40

PaboTHM 4acoBH U JEHOBHU

Cute BpaboTeHU ce aHraxupanu ja padotar 40 yaca HeleHO (OCBEH aKO HE € MOMHAKY HaBEJCHO BO IOTOBOPOT
3a BpabOTyBame).

UYnen 41

EBunennuja Ha paboTHO Bpeme

Cure BpaboTeHN MMaaT 0OBpCKA Jla TO MPHjaBa HUBHOTO TOYHO BPEME HA MPUCTUTHYBAE M 3aMUHYBAHE O]
pabota Ha MeceueH hopmyrap 3a pabOTHO BpeMe.

PeneBaHTHHOT KOOPAMHATOP HA MPOEKTOT U MPETCENATENOT Ha KOOPUHATOPH Ha IPOEKTOT BPIIAT THEBEH YBH/I
3a BACTUHUTOCTA Ha TMOAATOLMUTE BO (hopMyiapoT 3a pabOTHO BpeMe.

dopmynapute 3a pabOTHO BpeMe ce apXUBUpaaT M 9yBaaT 3a¢JHO CO JITYHOTO JJOCHE Ha BPaOOTEHHUOT.

Yien 42

Hagomect Ha Tpoionu 3a moTpeduTe Ha OpraHu3alyjaTa

TpomronuTe HampaBeHU OJ1 CTPaHA Ha BPaOOTCHHUTE BO TEKOT HA JOJHKHOCTHUTE BO MME Ha OpraHm3arfjara Ke
OuaT HaJIOMECTEHH CaMO aKo MPETCeaTeNoT uMa 1ajeHo ogoopenue. Tpoiomnu He ce mpecMeTyBaaT Kako Aem
O]l TUTaTa, TYKY KaKo JUPEKTEH HAJIOMECT Ha TPOIIOIUTE.

[ToGapyBamara 3a HaZOMECT MOpa Jia Ce HAlpaBeHW Ha COOJBETCH o0Opasell, MOTHHIIAH OJf CTpaHa Ha
COOJIBETHUTE JIHIIA.

Onmro mpaBmiIo € JIeka CUTe MmodapyBama 3a HaJIOMECT Mopa Ja OMAaT MOTKPENEHH CO CMETKOIOTBPIH, IO
MOXHOCT (PCKaTHU CMETKH.
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JEJ 11
3ABPIIIHU ONPENEH

Yuen 43
Bpemencko sadicerve na llpasunnuxom
OBoj MpaBUITHHUK CTAITyBa Ha CHJIA CO JCHOT Ha HETOBOTO JIOHECYBAhE.

E-mail: resursen.centar@yahoo.com yn. “Backo KapaHrenecku” 6p 33, 1000 Ckonje
+389 78 449 852, 078 449 851, 078 449 853



mailto:resursen.centar@yahoo.com

